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INTRODUCTION  
Å Zotero [zoh-TAIR-oh] is a free, easy-to-use tool to help you collect, organize, cite, 

and share your research sources. 

        

 A PERSONAL RESEARCH ASSISTANT 

Å Zotero is the only research tool that automatically senses content in your web 
browser, allowing you to add it to your personal library with a single click. Whether 
you're searching for a preprint on arXiv.org, a journal article from JSTOR, a news 
story from the New York Times, or a book from your university library catalog, 
Zotero has you covered with support for thousands of sites. 

 

STORE ANYTHING  

Å Zotero collects all your research in a single, searchable interface. You can add 
PDFs, images, audio and video files, snapshots of web pages, and really anything 
else. Zotero automatically indexes the full -text content of your library, enabling you 
to find exactly what you're looking for with just a few keystrokes. 

 

ORGANIZING BODY  

Å Zotero is a project of the Roy Rosenzweig Center for History and New Media, and 
was initially  funded by the Andrew W. Mellon Foundation, the Institute of Museum 
and Library Services, and the Alfred P. Sloan Foundation. 



TO DOWNLOAD ZOTERO  

Å Go to https://www.zotero.org/  and click on ñDownload Nowò (for Mac, 

Widows & Linux) 

https://www.zotero.org/
https://www.zotero.org/


ZOTERO STANDALONE  



INSTALLATION  
Å Simply Double Click on downloaded Software and follow the instructions 

 

 



FOR EXISTING ZOTERO DATA  

Å After successful installation of Zotero, the following dialogue box will 

appear 

 

 

 
 

 

Å If you are using Zotero for the first time on your computer, You should 

click to NO option 



ZOTERO HOME SCREEN 

Å Zotero home screen consists of four panes as management, tags, references 

and edit panes 

 



ADD REFERENCES IN ZOTERO BY:  

1- Manual Entry 

 

2- Identifiers e.g. ISBNs, DOIs & PMIDs 

 

3- Drag and Drop PDF files from Local Hard Disk 

 

4- Importing RIS File(s) 

 

5- Internet Browser Plugins 

 



1- MANUAL ENTRY  
ÅClick on + sign and choose your reference type 

 



1- Manual Entry (Cont.)  
Enter the following data in Zotero manually 



1- Manual Entry ( Cont.) 



2- IDENTIFIERS e.g. ISBNs, DOIs & PMIDs 

 Å Press ñIdentifierò button in tool bar and provide single or multiple ISBN, 

DOI or PMID as separately 



2- IDENTIFIERS E.G. ISBNS, DOIS & 

PMIDS (CONT.) 

 



3- DRAG AND DROP PDF FILES FROM LOCAL 

HARD DISK  

 
Å Simply drag and drop various PDF files from computer hard disk in Zotero. 

Å Select all the files, right click and choose ñRetrieve Mestadata for PDFsò 

 



3- Drag and Drop PDF files from Local Hard Disk 

(Cont.) 

Å Click on ñEditò and choose ñPreferencesò 


